New Student Login

Your Office 365 login will be your MyColumbia ID #; for example, MyColumbialD#@colum.edu. Login to
http://portal.office.com

Your login for Office 365 will be MyColumbialD#@colum.edu. Once you enter your username, then click
next.

This is used to log you into Office365.

B® Microsoft

N

Sign in

|Er*1ai| phone, or Skype

Mo account? Create one!

Can't access your account?
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mailto:asisID@colum.edu
http://portal.office.com/
mailto:MyColumbiaID#@colum.edu

Enter your Office 365 User ID and temporary password. A temporary password will be capital first
initial, lowercase last initial, followed by their date of birth in 6-digit form. (FIMMDDYY)

\

Columbia

COLLEGE CHICAGDO

Sign in with your organizational account

‘ 123456@colum.edu

Password

Sign in

Please sign in with your network credentials.
For example: someone@colum.edu

If you are having password problems, please visit Self-
Service Password Reset.

© 2013 Microsoft Home Privacy Help
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The following step is to update your password to your new account. Click Submit.

Columbia

COLLEGE CHICAGDO

Update Password

You must update your password because your
password has expired.

123456@colum.edu

/ Old password

New password

4

Confirm new passwaord

© 2013 Microsoft Home Privacy Help
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You can now log into your new account using your new password. Enter your login and new password.
Click Sign in.

quest%3drQIIAYWSTZ TYADFm3ar2xg6VNCLOEEBIG3z)W2XFgY2bS3p8mftOrTIpb THyZ dkiSNvrBmelYdh3gaO3kcePEknrkd2 WkMT3MnTyKI4kXBiy 1evPkO... ©v ¥ o
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Columbia

COLLEGE CHICAGO

Sign in with your organizational account

123456 @colum.edu

Password

Sign in

Please sign in with your network credentials.
For example: someone@colum.edu

If you are having password problems, please visit Self-
Service Password Reset.

© 2013 Microsoft Home Privacy Helo

4|Page



Click Next.

B® Microsoft

123456@colum.edu

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more
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To recover your password using your phone, click on Set it up now.

= Micrasoft

don't lose access to your account!

123456@colum.edu |

To make sure you can reset your password, we need to collect some info so we can verify who you are. We won't use this to spam you - just to keep your account more

secure. You'll need to set up at least 1 of the options below.

o Authentication Phone is not configured. Set it up now K

o Authentication Email is not configured. Set it up now

0 Security Questions are not configured. Sat them up now

cancel

©2018 Microsoft Legal | Privacy

Enter your phone number and click Text or Call me.

B Microsoft

don't lose access to your account!

Please verify your authentication phone number below.

Authentication phone

Select your country or region A

Enter your authentication phone number

©2018 Microsoft  Legal | Privacy

Your session will expire in 14:52

123456@colum.edu | ?

Your session will expire in 14:54
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To recover your password using your personal email address, click on Set it up now.

= Micrasoft

don't lose access to your account!

123456@colum.edu |

To make sure you can reset your password, we need to collect some info so we can verify who you are. We won't use this to spam you - just to keep your account more

secure. You'll need to set up at least 1 of the options below.

o Authentication Phone is not configured. Set it up now

o Authentication Email is not configured. Set it up now \

0 Security Questions are not configured. Sat them up now

cancel

©2018 Microsoft Legal | Privacy

Enter your email and click Email me.

B Microsoft

don't lose access to your account!

Please verify your authentication email address below. Don't use your primary work or school email.

Authentication Email

knter your authentication email address

©2018 Microseft  Legal | Privacy

Your session will expire in 14:52

123456@colum.edu | ?

Your session will expire in 14:55
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To set up your Security Questions click on Set them up now. Click Finish, when you complete your
password recovery options.

2% Microsoft 123456@colum.edu | ?

don't lose access to your account!

To make sure you can reset your password, we need to collect some info so we can verify who you are. We won't use this to spam you - just to keep your account more
secure. You'll need to set up at least 1 of the options below.

o Authentication Phone is not configured. Set it up now
oAuthenticaticn Email is not configured. Set it up now

o Security Questions are not configured. Set them up now &

cancel

©2018 Microsoft  Legal | Privacy Your session will expire in 14:52
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Select your security question 1, 2 & 3 and enter your answer for each one. Click Save answers.

B nicrosoft 123456@colum.edu | ?

don't lose atcess to your account!

Please select questions to answer below. Your admin reguires you to set up 3 questions, and answers must be at least 3 characters long.

Security question 1

v
Security question 2
v
Security question 3
v
©2018 Microseft  Legal | Privacy Your session will expire in 14:54
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You have now completed the process of setting up your account., all you need to do is start using!

# Columbia | offce 365

Good afternoon, Preferred Name

Apps sl ofice
@ B &£ & ¥

Calendar [ o ven |

Wednesday, November 28, 2018

28Wed 29Thu 30Fi 1Sat 25un 3Mon 4Tue

Keep track

Click the New Event buton
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